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The EFCI is recruiting a Communications and Policy Assistant 
The EFCI is the voice of the cleaning and facility services industry in Europe, bringing together 14 

national professional organisations. It represents one of the most important services industries in 

Europe, with more than 280,000 companies employing over 4 million people.  

  

Key tasks and responsibilities:  

The Communications and Policy Assistant will report to the Executive Director on the following tasks:  

Communication: 

- Preparation of newsletters and press releases; 

- Managing social media (LinkedIn, Twitter) and small website updates (WordPress); 

- Organisation of events and campaigns, liaising with external providers and members; 

- Preparation and follow-up of internal and external meetings.  

Policy work: 

- Monitoring and reporting on key policy issues impacting the sector and developing policy 

documents (policy notes, reports);  

- Main focus: public procurement, SMEs, sustainability and CSR.  

Further, and given that we are a small and dynamic team, the assistant may:  

- Work with the Executive Director in membership issues;  

- Work with the team in administrative and organisational tasks.  

 

Required competences and skills: 

- EU public affairs background and good understanding of how the EU institutions work;  

- Excellent drafting and research skills;  

- Experience in internal and/or external communications (WordPress, MailChimp; Canva); 

- Computer literate and excellent user of Word and Power Point; 

- Excellent English and French; all other European languages are a plus; 

- Team-player; self-organised and proactive.  

 

We offer: 

- A full-time, one-year contract with a remuneration package adjusted to experience; 

- A flexible work environment, including teleworking (also post-Covid), and the possibility for 

flexible working arrangements;  

- The opportunity to learn, engage and develop skills in an exciting sector and in an evolving 

organisation, joining a young, dynamic, professional and motivated team. 

  

How to apply: 

Please send your CVs and cover letter to secretariat@efci.eu by 2 April 2021 – writing 

“Communications and Policy Assistant” in the subject of the e-mail.  

 

Recruitment process: 

Candidates will be contacted on an on-going basis. Interviews may include a practical exercise in 

relation with the tasks to be developed.  

Preferred starting date: early April 
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